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Role Profile

ROLE TITLE Policy & Research Officer 


	REPORTS TO: Policy & Public Affairs Manager
	ROLE BAND: 8

	DIRECTORATE: External Engagement 
	NO OF DIRECT REPORTS: 0

	DBS REQUIRED: No
	LEVEL OF DBS: 

	QUALICATIONS REQUIRED: Educated to degree level or equivalent


	PRIMARY PURPOSE OF THE ROLE:

	To support the development of Nacro’s policy positions on the criminal justice system and to assist in communicating these to external stakeholders 


	KEY RESPONSIBILITES:

	· Monitoring and analysing the political and policy environment, particularly across criminal justice policy, to identify trends and opportunities for influencing
· Developing policy positions through working  with service users, staff and  through research
· Undertaking research and writing policy and research reports as well as responses to Government consultations and inquiries 
· Providing policy briefings for the Policy Manager, Director of External Engagement and CEO 

· Supporting in other areas of Nacro’s campaigning work such as event planning and management 



	PROFESSIONAL & TECHNICAL EXPERTISE

	· Experience and knowledge of criminal justice policy

· Understanding of Westminster and Whitehall, and political process
· Experience of drafting policy/campaign papers
· Excellent written and verbal communication skills 

· Good political awareness and antennae

· Experience of building productive stakeholder relationships 



	ORGANISATIONAL PERFORMANCE AND COMPLIANCE

	· Actively contribute towards meeting Individual and team performance targets in respect of the service.

· Take responsibility for committing to learning and development and actively designing actions through the appraisal and supervision process that will help improve practice and support skills.

· Maintain up to date records via relevant and appropriate systems within specified timeframes and produce reports as required.

· Positively promote and represent Nacro at all times, building strong relationships with colleagues to work as part of an integrated team focused on meeting the needs of services users/learners.

· Adhere to Nacro’s Safeguarding and data policies and procedures at all times and comply with legislation and statutory duties and data controls protocols.

· Act in line with, promote and carry out all responsibilities with full regard to Nacro’s Equality and Diversity Policy.

· Be responsible for reporting any health and safety issues within your sphere of control.

· Display professional behaviours that are consistent with company values and serve as a positive role model.

In addition to the above, undertake other activities commensurate with the nature of the post.
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